Annex 6 

Costing and Budgeting Guidelines

of the Research Fund

under the Viet Nam-Sweden Research Cooperation Program 2004-2007

In SEK (Swedish Kronor)

	Budget Line
	Budget Item

	1
	Allowances for Project research personnel

1.1 Principal researchers

1.2 Other researchers

	2
	Minor equipment 



	3
	Research expenses 

3.1 Field work 

3.2 Consumables and reference materials

3.3 Equipment rental, Computer services

3.4 In-country travel

3.5 Meetings/Seminars



	4
	Indirect costs

4.1 Clerical, accounting, or secretarial help

4.2 General office expenses

4.3 Communications costs

4.4 Disseminating, printing and photocopying.

4.5 Overhead




Research Personnel

You can include under this Budget Line all remuneration, allowances, honoraria, and benefits that are paid to project researchers. 

The Research Fund may pay the replacement cost (release time for academics) of the project researchers based on their time commitment to the project, their research role. The maximum rate is as follows:

· Principal researchers: max rate: SEK 300/day or SEK 1,400/week.

· Other researchers: max rate: SEK 200/day or SEK 800/week.

Minor equipment

The Research Fund may pay, maximum 20% of the project total budget, for minor equipment needed for the research (less than 50,000 SEK/piece).

Research expenses

All costs related to carrying out the research and disseminating the findings should be recorded as research expenses. These costs may include such items as payments to people who gather data or provide casual labor (max. rate: SEK 24/day/person), equipment rental, the maintenance and operation of project equipment, consumable goods, reference materials, computer services, in-country travel (transportation: as per invoice; per diem: SEK 100/day/person; accommodation: max. SEK 100/night/person; local seminar and conference (rent of facilities outside office location: max. SEK 500/day; food/refreshment: SEK 40/day/participant; travel for non-resident participant: as per invoice; accommodation for non-resident participant: SEK 100/night/person; and miscellaneous (printing materials, stationary): as per invoice.

Indirect costs

Here you should include administrative costs not directly related to the research. These costs should be specified and can include such items as:

• Clerical, accounting, or secretarial help (max rate: SEK 1,500/person/month);

• General office expenses such as electricity, water: as per actual invoice;

• Communication costs, as per actual invoice; 

• Disseminating, printing and photocopying, as per actual invoice; and

• Overhead (not exceeding 5% of the project total budget)

Note: All the above expenses should be expressed in Swedish Kronor (SEK) at exchange rate on the date of the budget preparation.

